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Entering an Address 

Addresses Information 
Consistency is important when entering addresses into Infinite Campus.  Using the appropriate abbreviations for the Tag 

as well as making sure of the correct spellings for street and city names are important.   

Below is an example of how an address would be entered into Infinite Campus.   

 

P.O. Box check box                                         Apt., Building, Lot #/letter 

     House or P.O #                  Direction (SE, NW,SW...) 

 

                                                               Direction(E,W,N,S)                     Tag (St, Ave, Blvd…) 

Street Name 

 

 

 

       City                  State               Zip Code    County 

                     School District 
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Below is a break down of what each field means: 

 

1) P.O. Box check box  - needs to be checked if this is a Post Office box.   Just a reminder that a physical 
      address must be entered for the student but a P.O. Box can be used as a mailing address. 
 

2) Number -  house number or P.O. Box number 

3)  Prefix -  pre-directional (such as E, W, N, S, etc.) 

 4) Street - name of the street 

  5) Tag –ST, AVE, BLVD etc. 

  6) Direction –post-directional (such as SE, NW, SW, etc.) 

  7) Apt – apartment, building, or lot number/ letter 

  8) City –  City 

  9) State –  State 

10) Zip Code – Zip Code 

11) County – Select appropriate county from drop down box 

12) School District – Select appropriate county from drop down box 

 

 

 

 

 


